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1. O01ue noJ10KeHus

1. Hacrosimee Ilonokenue pa3paboTaHo B COOTBETCTBUM C ACHCTBYIOLIUM
3aKoHodaTeabcTBOM — PecnyOonuku  Kaszaxcran, Kozgekcom — KOpHOpaTUBHOIO
yOpaBieHus, YCTaBOM M WHBIMM BHYTPEHHHUMHU JOKyMeHTamu KoMMyHalbHOIO
rOCyapCTBEHHOTO TPEANpPUsITAS Ha MpaBe XO03siiicTBeHHOro BeaeHus «OOiacTHON
IPOTUBOTYOEPKYJI€3HBIH JIMCIIaHCeP» yIpaBJieHHe 3/IpaBOOXPAHEHHUS
Kaparannuuckoir obnactu (nanee — Ilpeanpusarve) W ompenensieT MNOPSIOK
Ha3HAUCHUsI U JIeSITEJIbHOCTH CeKpeTapsi HaOJ0/1aTelIbHOr0 COBeTa, €ro craryc,
MOJIHOMOYHMST U KOMITETEHIHUIO.

2. Cekperappb Ha0JII0AATEIBHOIO CoBeTa sIBisieTcs: padoTHUKOM [lpennpusitusi,
HE SIBJSIFOLIMMCS] YIEHOM HaOJI0JaTeIbHOrO COBETa JUOO0 HUCIOIHUTEIBHOIO OpraHa
[IpennpusiTusi, ¥ UCIOJIHIET CBOU OOS3aHHOCTH Ha TMOCTOSIHHOM OCHOBE B peKUME
IIOJIHOTO paboyero IHs.

3. Cekperaph Ha0II0OJATEIBLHOIO CcOBeTa oO0ecreurBaeT B3aUMO/ICHCTBUE
MeXy opraHamu [lpeanpusiTus B COOTBETCTBUH C 3aKOHOJATEIbCTBOM PecryOnnku
Kazaxcran, ¥YcraBom Ilpeanpusitusi, Hactosium [lomoxxenuem U Ipyrumu
BHYTPeHHUMHU AokymeHTamu [Ipennpusrus, a Takke pelieHUs MU yIIOJTHOMOYEHHOIO
oprada (MECTHOTO WCIOJHHUTEIBHOrO oOpraHa) M HaOMIONAaTeNbHOTO COBETa
[Tpennpusitusi.

4. Bo wu30exaHue BO3HUKHOBEHHUS! KOH(JMKTAa HHTEPECOB CeKpeTapb
HaOJIOJaTeIbHOTO COBETa MMEET IMpaBO COBMELIATh CBOIO JIEATEIBHOCTH C
BBIIIOJIHEHUEM  JIpyrux ¢yHkuud B [lpeanpusitum  TOoapko ¢ corjacus
HabmogaTenbHOro coBera [Ipeanpusitus.

5. Cekperapb HaOJIIOJATEIBHOIO COBETAa B CBOEH AESTENbHOCTU MOJOTUETEH U
NOJYMHEH HEMOCpPeICTBeHHO HabmonareabHoMy coBeTy llpeanpusrus B juue
npeacenartesiss HaOJIOJATEIBHOIO COBeTa, a [0 aJMUHUCTPATUBHBIM BOIpOCAM —
UCIoJHUTeNbHOMY oprany lIpennpusitus.

6. Cexperapb Ha0JIIOJATEILHOTO COBETa O0ECIIEYMBAET BBIHECEHUE BOIPOCOB
Ha pacCMOTpPeHHe YIOJIHOMOYEHHOMY oOpraHy (MECTHOMY HCIIOJHUTEIbHOMY
oprasy), a TakXe TOJIFOTOBKY M IpOBeJeHUe 3acefaHuil HaOJr01aTeIbHOr0 COBETa
[Ipennpusitusi, obecriedyuBaer (GOpMUpPOBAaHUE MaTepuajgoB IO  BOIPOCAM,
BBIHOCUMBIM ~ Ha  pPAacCMOTpPEHHE  YIOJHOMOYEHHOro  opraHa  (MECTHOro
UCIIOJIHUTEJIBHOIO OpraHa), U MaTepualloB K 3aceaHuI0 HalJIl0/1aTelIbHOro COoBeTa,
BeJIET KOHTPOJIb 3a 00eCleYeHUeM J1I0CTya K HUM.

7. CexpeTapb  HaOJIOAATENBHOIO COBETa JUIsl  OCYILLECTBJEHHS  CBOECH
HOESITeIBHOCTH  B3aUMOJEHUCTBYET CO BCEMU CTPYKTYPHBIMH IOApA3IeIeHUSIMU
[Ipennpusitsi U ero J0JKHOCTHBIMU JIULIAMHU.

2. Haznauyenue u 0cBOOOKIACHHE OT JOJKHOCTH
cekperapsi Ha0JII0AaTEJILHOIO COBETa

8. CexpeTtaphb HaOIKOAAaTEIPHOTO COBETa Ha3HAYAETCSl HA OCHOBAHUM PELICHHUS
HaOIogaTeIbHOTO coBeTa 00 M30paHuM cekpeTapsi HaOJIOIATENbHOrO COBETa, IO
NPeICTaBICHUIO HUCTOJHUTEIBHOrO opraHa [lpennpustus 1100 OMHOrO M3 YJICHOB
HaOmoaresbHoro coseta [lpeanpustus. HaOnronaTenbHbI COBET MPUHUMAET
pellleHde Mo KaHIMIaType ceKkpeTaps HaOII0aTeNbHONO coBeTa OOJbIIMHCTBOM



FOJIOCOB OT Y4YaCTBYIOILIMX B COOTBETCTBYIOLIEM 3aCEaHHUU.

9.K kangupmaty Ha JOKHOCTh ceKpeTaps HaGIIONATEeNbHOrO COBETa
NPENBABISAIOTCS ClIeyIOLe TpeOOBaHuUS:

1) BEICIIEE FOpHIHUECKOE H/HITH SKOHOMUYECKO® oOpazoBaHnue;

2) HajM4uMe orbITa paboThl B 061aCTH KOPIIOPAaTUBHOI'O yIIPaBJIEHHsI HE MEHee
2-X JIET;

3) GesynpeuHasi 1eJ10Basi pery TaIus;

4) orcyrcTBHe  aQPUIMPOBAHHOCTH K [lpennpusitusi,  cBs3aHHOH ¢
KOHTPOJIUPYFOIIMM JHLOM 100 ¢ Vcnonnutensubiv opranom [Tpeampusitust;

5) OTCYTCTBHE  HENOTAIleHHOH MM  HECHSTOH B YCTaHOBJIEHHOM
3aKOHOAATEILCTBOM MOPSIJIKE CYAMMOCTH.

10. B orHOWmIEHMY KAk I0¥ M3 KaHAMIATYp B HAOIIOAATeIbHBIH COBET JIOJKHA
OBITh MpeJicTaBIIeHa ClleyIolas HHQOPMALUsL:

1) bamunus, umMsi, oTUECTBO KaHaMATA;

2) ron pokaeHus;

3) oOpa3oBaHHe, CIENMANBHOCTD 10 JUIUIOMY (IMIZIOMaM), CBEAEHUS O
TIOBBILICHUH KBaIM(DHUKALMHK U TIPODECCHOHANBHOM MepenoiaroToBKe;

4) cBeienust 00 ombITe paGOTHI 3a MOCIIEHHE 5 JIET;

5) CBEJIeHUs! O TOM, SIBIISIETCS JIM KAHIMAAT JIMLIOM, ahHUITMUPOBAHHBIM
[Ipennpustus;

6) MMCbMEHHOE 3asiBICHHE KAHIUAaTa O HA3HAYEHMH Ha JOJDKHOCTD ceKpeTapsi
HabmonarenpHOrO coBera [lpeanpustus.

I1.C  nuuom, HasHayaeMbIM  cekpeTapeM  HaGJIOATENBHOTO  COBETA
[pennpusrtus, 3aknovyaercs Tpya0Boit JAOrOBOp Ha CPOK, ONpeAe/ICHHbIH pelleHneM
HaOmonarensHoOro cosera [peanpusius.

12. Tpynoso#i  noroBop ¢ cekperapeM  HaGMIOJATENLHOTO  COBETA
MIOANHKCBIBACTCs OT UMeHH llpeanpusitus npencenareneM HabIIOIATEILHOIO COBETA
WA HHBIM JTULIOM, YTIOJHOMOYEHHBIM Ha0MO1aTeIbHBIM coBeToM [ IpeanpusiTisi.

TpynoBoii joroBop nomKeH NpeaycMaTpUBaTh OTBETCTBEHHOCTD cekperapsi
HaOJIIOIaTeNbHOrO  COBETa 3a  pasriialieHue MHGOPMALIMK, COCTaBISIIOLIEH B
COOTBETCTBHM C HOpPMaMH JCHCTBYIOLICIO 3aKOHONATEIbCTBA W BHYTPEHHHMH
noxkymenTamu Ilpennpustus cinyKeGHyl0 HIIM KOMMEpYeCKyro TaliHy, a TaKxe
00513aHHOCTh ~ MH(POPMHUPOBATH  HAGMIONATENBHBIN  COBET O  BOSHMKHOBEHUH
OOCTOATENBCTB, B CHILy KOTOPBIX CEKpeTapb HaGNIONATeNbHOr0 COBETA CTAHOBHTCS
a(punuupoBaHHbIM JLoM [Ipeanpusitust,

13. Habmonarensublii coser Ilpennpusus [peanpusitust Bopase B mo6oe
BpeMs IIPHHATL PEIICHHE O JOCPOYHOM [PEKPAIUeHHM MOJTHOMOYMH cekpeTaps
HaOII01aTeILHOIO COBeTA.

JlocpodHoe mpekpalleHue TpyA0BOro J0roBopa OCYILECTBIISETCSI B MOPSIIIKE,
YCTAHOBJICHHOM  TPYJOBBIM ~ JIOTOBOPOM M  3aKOHOJATeJIbCTBOM  Pecry6imku
KazaxcraH.

14. Pellenne 0 HasHaYeHWM HOBOIO CeKperapsi HAGIIONATeIbHOIO COBETA
MOKET OBbITh MPHHATO OJHOBPEMEHHO C IIPHHSITHEM pelIeHust O JOCPOYHOM
[IPeKpaIllCHHH TIOJTHOMOYHH EHCTBYIOLIEro ceKpeTapst HabII0IaTebHOIO COBETA.



3. ®yHKUHHU ceKpeTapsi HA01I0JaTeILHOIO COBeTa

15. K 0cHOBHBIM (yHKIHUSIM ceKpeTapst HabIFoaTeIbHOIO COBETA OTHOCHTCSL:

1) obecnieuenne 3 HeKTHBHOCTH KOPIOPATUBHOTO YIIPaBJICHHUS, B TOM YUCJIE:

- ydactue B pa3pabOTKe BHYTPEHHUX JOKYMEHTOB [Ipennpusrtus;

- B3aUMOJICHCTBHE CO CTPYKTYPHBIMH MOJPA3AEICHHSMU U JOJKHOCTHBIMH
nuuamu Ilpeanpusitus ¢ uenpto obecriedeHus HCIOMHEHUS HOPM U TpeOOBaHMIA
3aKoHOZare/bcTBa Pecrybikn Kasaxcran B 061acT KOpopaTuBHOTO yIpaBJIeHHs,
yCTaBa ¥ BHYTPEHHUX JOKYMeHTOB [Ipeanpusrus;

- AHaIM3  CIOXKMBIICHCS [PAaKTUKH KOPIOPATHBHOIO  YIPABICHHUS B
IIpennpusTtun, pa3spaboTka npeUIoKeHHI 110 ee YIIYUIIIEHHIO,

2) opraHu3anusi MOATOTOBKM U 00eCIeYeHHe BBIHECEHHE BOIIPOCOB  Ha
PaccMOTpeHHe yIOIHOMOYEHHOMY OpraHy (MECTHOMY HCIIOJHUTENLHOMY OpraHy) B
COOTBETCTBHHU C TPEOOBaHMAMH EHCTBYIONIEr0 3aKOHOIATENbCTBA, yCTaBa M MHBIX
BHYTPEHHUX J0KyMeHTOB [ Ipeanpusitus, B Tom yuce:

- y4er PUHUMAEMBIX YIIOJTHOMOYEHHBIM OpraHom (MeCTHBIM
UCIOJIHUTEIbHBIM OpraHoM) pelIeHHH u UH(OPMHUPOBaHHE YJICHOB
HAOJIIOIATEIBHOTO COBETA O pEelICHUSX YIOJTHOMOYEHHOIO0 oOpraHa (MeCTHOIo
UCIIOJIHUTEJIBHOTO OpraHa);

- peanusauust  TpeOOBaHMH  YINOJHOMOYEHHOrO  OpraHa (MecTHOrO
UCIIOJITHUTEJIBHOTO  OpraHa), HaOJIOJAaTeJIbHOTO COBETa U MHBIX OpraHoB
[lpennpusaTrs o BeIHECEHWH BOIPOCOB Ha PacCMOTpEeHHE YIIOJIHOMOYEHHOMY OpraHy
(MECTHOMY HCHOJIHHUTEILHOMY OpraHy);

- YYeT IOCTyNarUMX TpeOOBaHMUIA;

- UHQOPMHMpOBAaHME YJIEHOB HAOIIONATEILHOIO COBETa O TpeOOBaHUSIX
YIOJHOMOUYCHHOTO OpraHa (MeCTHOIO UCIIOJIHUTEILHOTO OpraHa);

- Y4aCTH€ B IOArOTOBKE [OKYMEHTOB M HH(DOPMALUM, IOJIEIKAIIUX
[IPCNIOCTABICHHIO YIIOJHOMOYEHHOMY OpraHy (MECTHOIO HCIOJIHHMTENLHOIO OpraHa);
KOHTPOJIb CBOEBPEMEHHOCTH MOATOTOBKH TaKUX JOKYMEHTOB;

- NPENOCTaBICHNUE 4YieHaM HalOJII0JaTelIbHOrO COBETa, JAODKHOCTHBIM JIMIAM
[Ipeanpusitus BO3MOKHOCTH 3HAKOMHUTBCS C PELICHUSIMHU YITOJIHOMOYEHHOI0 OpraHa
(MECTHOrO HCIIOJIHUTEILHOTO OpraHa), OAr0TOBKA KOMUil pelIeHMIA;

- KOHCysibTalMs IO BONPOCAM, CBA3aHHBIM C IPOLEAYPON BbIHECEHMUSI
BOIIPOCOB Ha  paccMOTpeHHe YIIOJTHOMOYEHHOMY opray  (MecTHOMY
UCTIOTHUTEIBHOMY OpTraHy).

3) obecnieuenHue paboOTHI HAOIIOIATETHEHOIO COBETa, B TOM YHCJIE:

- Pa3bsCHACT BHOBb H30paHHBIM YjieHaM HaOJIOJaTeIbHOTO  COBeTa
neuctByrowde B [pennpustiun npaBuia aesTelbHOCTH HAGIIOAATEIBHOIO COBETa U
MHBIX OpraHoB Ilpeanpusitus, opraHu3aLlOHHYIO CTPYKTYPY [pennpusitust 1 uHyIO
MHQOpPMALMIO, HMEMOLIed 3HauyeHMe Julsl HaJIeXkallero HCIONHEHUS UieHAMM
HaOJIF0IaTeIBHOTO COBETA UX 00S3aHHOCTEIH;

- OKa3aHHe COJNEWCTBUSI TMpeacenareill0 HaOJIIOMaTelLHOIO COBeTa B
IUIaHAPOBaHUHU pabOThl HAbJIIOIaTEIBLHOIO COBETA,

- cOOp MpeUIoKeHHH OT YJIeHOB HaOII0AaTeIbHOrO COBETA 10 (hopMUpOBaAHKIO
naHa paboThl HaOIIOIATENIBHOIO COBETAa M MPENCTABICHHE IIpOeKTa IuiaHa paboThl
Ha0JII01aTeIbHOTO COBETA MPEICeNaTelIO;



- HEIOCPEJICTBEHHOE yuyacTHe B IOAIOTOBKE IPOEKTa IOBECTKH OYE€PEIHOrO
3acelaHus  HAOJIONATENIbHOTO COBeTa B' COOTBETCTBUU C  INPEIJIOKEHHUSIMU,
MOCTYIUBUIMMH OT YJI€HOB HaOJI01aTEIbHOIO COBETA;

- WU3BElleHHEe 4YJIEHOB HAaOJIOJATENIbHOIO COBETa W IMpPUIVIAIICHHBIX JHL[ O
BpPEMEHH U MECTe MPOBE/ICHUS 3aceJaHus;

- MOArOTOBKA M pacChUIKa MaTepuajoB [0 BOINpOCaM IIOBECTKH JIHS,
HEOOXOMUMBIX st IIpeAnpusTdss W TPOBEJEHUS 3aceJaHus HaOII0JaTeNbHOrO
COBETAa;

- NOJTrOTOBKA 3allpOCOB M OTBETOB HA IMCbMa OT MMEHHU HAOJIONATENILHOIO
COBETa,

- ofecriedyeHue TPEAOCTaBICHHMsS  4iIeHaM  HaOJIONATeNbHOrO  COBeTa
3arpamuBaeMoi nHGopmaluy o fesTenbHoCcTH [IpeanpusTus,

- pacchUIKa 4jieHaM HaOJF0IaTeNIbHOLO coBeTa OIJUIeTeHEH NI MOJIOCOBAHMUS
IUI  TPUHSTHS pelleHUuH HaONMoJaTelIbHbIM COBETOM IPUHHUMAEMBIX IIyTeM
3a04YHOro  rojocoBaHus;  cOop  OmJIeTeHeH,  3allOJIHEHHBIX  YIEHaMH
HaOimogarepbHOTO COBETA;

- [pH IPOBEACHUM 3a0YHOTO 3acelaHus HaOJIIOJATeIbHOro COBETa —
[IOJrOTOBKAa OMOJUIETEHEH /Ui 3a0YHOr0 TOJIOCOBAaHHUS, OOECIeYeHUe PaCChUIKU
OroiteTeHeil ¥ cOOp TIOJMYyYEHHBIX OIOJUIETEHEH, a TaKKe IIOJBEJEHHE HTOIOB
rOJOCOBAHMS 10 BOIIPOCAM MOBECTKH JHS 3acelaHus HaOII01aTeIbHOTO COBETa.

-  [OJBOJWAT WTOTH TOJIOCOBAaHMS, MPUHUMAEMBIX IIyTEM  3a04YHOIO
rojaocoBanus, oGOpPMJIEHHE pEIICHNs 3a0YHOro 3acef]aHus HaOJII0aTe/IbHOTO
COBETa;

- B cliydae HeOOXOJMMOCTH [OBOJUT [JO COTPYyAHHMKOB [Ipeanmpusitus
UH(OPMALMIO O IPUHSITHIX PEIIeHISIX Ha 3aCeAaHUsIX HabII0JaTeIbHOIO COBETa,

- OCYINECTBJISIET KOHTPOJb 3@ MCIOJIHEHHMEM  aJIPECHBIX  pEIICHUH
HaOJIIOAaTeIbHOTO COBETA;

- nojydeHWe B  CTPYKTYpHbIX  mnojpasneieHusx Ilpeanpustus — wu
[peJIOCTaBIeHUH YjeHaM Ha0JI0aTeIbHOIO COBETa HEOOXOAMMBIX JOKYMEHTOB H
nHbOopMaluu 0 AesiTelibHOCTH [ Ipeanpustus;

- obecrnieueHue COOIIOJEHHS TIOpPSJIKA MPUHATUS PELIEHUNH [0 KPYIIHBIM
CIeJIKaM U CIEJIKaM, B KOTOPbIX UMEeTCs 3aMHTEPECOBAHHOCTD.

4) obecrieueHue XpaHeHHeE:

- POTOKOJIOB 3ace/laHUi HaOII0NaTeIbHOIO COBETa;

- pelieHdi HaAOJIIOAATENBHOIO COBETA, I[PUHMMAEMBIX IIyTEM 3a0YHOI0
roJIOCOBaHUSI;

- OroJuleTeHel I I'OJI0COBaHHUs, HAIpPaBICHHBIX B HAOJIONATEIbHBIM COBET
YyjleHaMU HaOJI0aTeIbHOTO COBETa JUISl MPUHATHUS PELUeHUM, IPUHUMAEMBIX IIyTeM
3204YHOT'0 I'OJIOCOBAHUS;

- BeleT JIeJIONPOW3BOJCTBO W  apXMB JOKYMEHTOB M  MaTepuasoB
Ha0JII0/1aTEIBHOTO COBETAa, MPeOCTaBIseT  JOKYMEHTHI u BBITTUCKU
3aMHTEePEeCOBAHHBIM JIMLIAM;

- BeN&T yYeT W XpaHeHHe BXOJSILeH NOKYMEHTALMIO M KOIMH HMCXOMsIIeH
JOKYMEHTAallUX HaOII0JaTeIbHOIO COBETa;




- Y4eT W JOBEJEeHHE [0 CBEIEHUS Y4YacTBYIOIIMX B 3acelaHHM YJIEHOB
Ha0JII01aTeIbHOrO coBeTa MH(OPMALIUK O NOCTYIHMBIIMX OT OTCYTCTBYIOIINX YJICHOB
HaOJII0aTeIbHOrO COBETa NMUCHMEHHO HM3JI0KEHHBIX MHEHMH II0 PaccMaTpUBAaeMbIM
BOIIPOCAM MOBECTKHU JHSI.

5) B X0Jie MPOBEIEHUSI 3aceIaHksI OCYILECTBIISET:

- YY€eT, IOCTYNAIOIIMX B HAOII0AAaTeIbHbINA COBET MPEIIOKEHUI O TIPOBEAEHNN
€ro 3acellaHuid M BOIIPOCOB, MOCTYHNAIOIIMX JJIi PACCMOTPEHHUS MW pELIeHHsI
HaOJII0JaTeIbHBIM COBETOM;

- pacripeziesisieT IIOCTYIIMBILINE BOIPOCHI 10 HAIMpaBICHUSM J€ATEILHOCTH, B
KOTOPBIX TaKWE€ BOIPOCHl BO3HUKIM U TpeOYIOT CBOEro pelieHHs, COOOLIAeT
IpeJiceaTelN0 HabIro0JaTeIbHOIO COBETA O MOCTYITHBILUX BOIPOCAX;

- OIIOBEIIaeT BCEX YWIEHOB HAOMIONATENBHOTO COBETAa O IIOCTYIHMBIIMX B
Ha0JIFOaTeIbHbIM COBET MPE/UIOKEHUSX U BBISICHSET 3aMHTEPECOBAHHOCThL KaK/0I0
U3 YJIEHOB B PACCMOTPEHHH U PELIEHUH BOIIPOCOB, YKA3aHHBIX B ITPEAJIOKEHHSIX;

- OCYILECTBJISIET  PEruCTPalMIi0  YIEHOB  HAOMIOJATEIBLHOIO  COBETA
IIPUHUMAIOIIKUX y4acTUe B 3aCeIaHNH,

- II0JI PyKOBOJICTBOM IIpeJicenarTesiss HaOI0aTeIbHOrO COBETa BeIET MPOTOKOJI
3ace/laHuH, OCYILECTBJIIET KOHTPOJIb 32 UCIOJHEHHUEM pelIeHUH Ha0IroaaTeIbHOIO
COBeTa;

- BBIIIOJIHSET [IOPYYEHUs MpeacenaTesiss Ha0I01aTeJIbHOIO COBETA;

- OCYLUECTBJs€T KOHTPOJS 338 OpPraHW3alUOHHBIM M  TEXHHYECKHUM
IIPOBEICHUEM 3aceJaHUi Ha0II01aTeIbHOTO COBETA;

- OpraHu3auus BEJEHHUs 3allMCH XOJa 3acelaHui HaOJII0IaTeIbHOTO COBETA, B
TOM YHCII€, ¢ COIJIacUsl IPUCYTCTBYIOIIMX YJIEHOB, Ha ayU0-, BUAEOHOCHTEIIN;

- IOATOTOBKA ITPOEKTOB IIPOTOKOJIBHBIX PEIICHHIA;

- BeleHWe, OQopMIIeHMe U  IOJMHCAHHWE IPOTOKOJOB  3aceJaHuii
HaOJII01aTeIbHOIO COBETa M BBIITUCOK M3 MPOTOKOJIOB 3acelaHuil HaOJII01aTeIbHOIO
COBeTa,

- pacchlIKa JIOKYMEHTOB, YTBEPKIEHHBIX HA0JII01aTe/IbHBIM COBETOM;

- BBINOJHSAET MHbIE IIOJHOMOYMS, CBSI3aHHbIE C JEJONPOM3BOACTBOM U
OpraHu3aluei AesiTeIbHOCTH Ha0JII0aTe/IbHOIO COBETa.

0) XpaHeHue J0KyMEHTOB U pacKpbiThe nHpopmaruu ob Ipeanpustuu, a

UMEHHO:

- oOecrieueHue XpaHEHUs JIOKYMEHTOB, IPEAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Pecny6nuku Kasaxcran, B YcTaBe 1 HHBIX BHYTPEHHUX JOKyMeHTax [IpenpusiTus;

- IPeJOCTABIICHUE 3aKOHHBIM IPEICTABUTENSIM YIOJHOMOYEHHOIO oOpraHa
(MECTHOrO HCIOJIHUTEIBHOTO OpraHa) JocTyna K JAoKymeHTam [Ipeampusitust B
YCTaHOBIIEHHOM TOPSsIJIKE;

- OpraHusalys M3TOTOBJEHUS KONMUH JOKYMEHTOB IO TpeOOBaHHIO
YIOJTHOMOYEHHOIO oOpraHa (MECTHOrO HCIIOJIHUTEJIBHOTO OpraHa) M 4YJIEHOB
HAO0JII01aTEILHOIO COBETA,

- yyacTtue B yuyete adunupoBanHbiX null [Ipeanpustus;

- OpraHusauusl IOArOTOBKM M CBOEBPEMEHHOM MOJa4d YIOJHOMOYEHHBIM
opra"am (ImyOJMKalMy B yCTAHOBJICHHBIX CIy4asix) OTYETOB, COOOIEHUH O




CYIIECTBEHHBIX  (Dakrax, yBeJIOMJICHUM, MHOM uHGbOpMAaNWK, MOJIeKaIIeH
packpsituto [Ipennpusituem; ’

- yyactMe B aKTyamusauud HHQOpManuu odumuanbHoro  web-caiita
[IpeanpusTusi B UHTEPHETE.

7) opraHu3anus B3auMo/IeHCTBUs MeX 1y opranamu IIpeanpusitus, B TOM
qHCIIe:

- CBOEBPEMEHHOE BbISBIEHHE Ha3PEBAIOIIMX KOPIOPATUBHBIX KOH(IMKTOB,
MHGOPMUPOBAHME O HUX COOTBETCTBYIOUIMX OPraHOB  (JIOJDKHOCTHBIX — JIMLL)
[IpeanpusTys, NPUHATHE MEP [0 HX MPeJOTBPAILEHHUIO M, NMPH HEOOXOIUMOCTH,
obecriedeHre paspelleHrsi KOH(IUKTOB KOMIETEHTHBIM OPraHoM (JOJDKHOCTHBIM
mutom) [pennpustus;

- yyacThe B TIOATOTOBKE U pealu3aldy peIIeHWH O peopraHu3aluu
[Ipennpustus;

- YBeJOMJIEHHE KPEIUTOPOB B ClIydae NPHUHATHS PELICHHS O peopraHu3alliu
[Ipennpustus;

- y4acTHe B HCKOBOH, ITPETEH3HMOHHOM paboTe 110 BOTPOCaM MPUMEHEHHs HOPM
3akoHojaTenbeTBa Pecniybauku Kasaxcran B 00/1aCTH KOPIIOPATUBHOTO YIIPaBIICHUS;

- WHBIX YCTAHOBIICHHBIX 3aKOHOIATEILCTBOM KOPIIOPATUBHBIX TPOLEAYP.

4. IIpaBa u 0013aHHOCTH ceKpeTapsi Ha0/1101aTeJILHOIO COBeTa

16. Cexperapb HaOJIOAATEILHOIO COBETA IPH OCYLIECTBJICHHH CBOMX IpaB U
HCIIOJIHEHUH O0S3aHHOCTEN J0JUKeH JelicTBoBaTh B MHTepecax llpenmpusitus,
OCYIIECTBIIATH CBOM IIPaBa M HCIONHATH 00SA3aHHOCTH I0OPOCOBECTHO U Pa3yMHO.

17. Cexperaph HabJIOaTEIBHOIO COBETa B IpeZeax CBOEH KOMIIeTeHIMH
BIIpaBe:

1)3anpammiBarh M [Ody4aTh |y JOJDKHOCTHRIX skl [lpennpusrtus,
PYKOBOJIUTENEH €ro CTPYKTYPHBIX MOJApa3JeNeHni HHPOpMALMIO U JTOKYMEHTEL,
HEeoOXOAMMbIe JJIs BBIMOJIHEHUsI BO3JIOKEHHBIX Ha HEro 3a1ad;

2) KOHTPOJIMPOBATh HCIOJHEHUE PEIIEHUH, TPHUHSTHIX YIOJIHOMOYEHHBIM
OpraHoM (MeCTHBIM MCITOJTHUTEIbHBIM OPIraHOM) M HaOJIH0JaTe/IbHBIM COBETOM;

3) npearath BOIPOCH! B MOBECTKY JHS 3ace/laHusi HAOJIOATeIbHOrO CoBeTa
¥ MCITOJIHUTENIbHOTO oprana [Ipennpusrus;

4) IOATOTABAMBATL ¥ HAIPABIATH YIOJIHOMOYEHHOMY OpraHy (MECTHOMY
FICTIOJTHUTEILHOMY OpraHy) OTBETbI Ha ero KOPPEeCIOHAEHLMIO (B paMKax BOIIPOCOB
KOPIIOPAaTUBHOIO ~ yIpaBJleHMs); MPEJOCTaBlsATh  MaTepuajbl [0  BOIIPOCaM,
BBIHOCHMBIM ~ Ha  pPACCMOTPEHHME  YINOJIHOMOYEHHOMY  Opra"y  (MECTHOMY
UCIIONIHUTENILHOMY OpraHy), HOKyMeHThl I[lpeampusTus, Moijiexaniye XpaHeHHIO,
3aTparkBalollie WHTEPECH! YIOJIHOMOYEHHOr0 opraHa (MECTHOIO HUCIIOTHHUTEIEHOIO
oprasa), a TaK)ke MOArOTABIMBATH OTBEThl 10 MHBIM TMOCTYIMBIIUM BONPOCaM B
paMKax IIOJIHOMOYHMM, MpPEeIOCTaBICHHBIX CEKPEeTapio HaOJoIaTeIbHOrO COBETA
JeACTBYIOLIMM 3aKOHOIATEIbCTBOM U BHYTPEHHUMH NOKyMeHTamu [ IpenpusTus;

5)3anpammBaTh MHpopMaumioo |y Oanaxconepxkarens [lpennpustus 00
orepalysX, 3aperiCTpUpOBaHHBIX B peectpe Oanmanconepxkaress [lpemnpusrus, a
TaKkKe MHYI0 HHQOpMALIKIO U3 peecTpa, HeoOxoaumyro [peanpusitus;

6) IpeIOCTaBIIAThH OaTaHCOACPKATEIIO JOKYMEHTALMIO, CBS3aHHYIO C




umyiectsoM [peanpusitusi 1 HeoOXOIUMYIO OallaHCOIEPIKATENIO Il Ha [IeKalllero
BeZieHus peectpa [Ipenmpustust. )

18. CexpeTapb HaOIIOJATEIBHOTO COBETA O0SI3aH:

1) ctporo coOiromarh B CBOEWM JAESATEIBHOCTH HOPMBI W TpeOOBaHUS
3akoHonarenbcTBa PecnyOnmuku Kasaxcran, ycraBa, Kopaekca koprnopaTuBHOIO
yrpasieHus [Ipeanpustvsi 1 ero BHyTPEHHUX IOKYMEHTOB;

2) pyKOBOJCTBOBATHCS B CBOEH JeSITeTbHOCTH JIEUCTBYIOIINM
3aKOHOAATE/NbCTBOM,  PCIICHUSMH  YMOJHOMOYEHHOro  opraHa  (MeCTHOTO
UCTIOJTHUTEIBHOTO opraHa) U HabronarensHoro coBeta [Ipeanpusitus;

3) UCTIOJHATH TOPYUEHUS TIpe/IcCeIaTels Ha0M01aTeIbHOIO COBETa;

4)no TpeOOBaHWIO HAOJIOMATEILHOTO COBETa OTYUTHIBATHCS O CBOEH
JeSITeNIbHOCTH Tepe/] HUM;

5) unpopMUpoBaTh HAOJIOJATENIBHBI COBET O BO3HHKHOBEHHUH CHUTYallUH,
CO3JAIOUIMX YIpO3y HapyLIEHUSI HOPM JAEHWCTBYIOLIErO 3aKOHOJATENbCTBA, IIPAB
YIOJHOMOYEHHOTO OpraHa (MeCTHOrO WCIOJHUTEIBHOTO OpraHa), a TakKe
BO3HUKHOBEHHSI KOPIIOPATUBHOTO KOH(MIUKTA.

5. YeaoBus oniiatel Tpyaa u
NpeMHPOBAHUSA ceKpeTapsi Ha0/1101aTeJIbHOI0 COBETA

19. 3apaboTHasi ruiata cekpeTraps HaOJIIOJATEIbHOIO COBETa OIPEIessaeTcs
CYMMOH yCT@HOBJIEHHOTO TPYJOBBIM JIOTOBOPOM (JOIOJHUTEIbHBIM COIVIAILICHUEM )
JTOJDKHOCTHOT'O OKJIaJa U JAPYTMX BBIIIAT KOMIIEHCALMOHHOTO M CTUMYJIMPYIOLIEro
XapakTepa B COOTBETCTBUM ¢ 3akoHoaarenabcTBOM PecmyOimku Kazaxcran wu
HacTtosuM [lonoxenuem.

20. Hauyucnenue 3apabOTHOM MJIaThl IPOM3BOIUTCS B COOTBETCTBUHU C TabeeM
ydyeTa HCIIOJIB30BaHUs padodero BpeMeHH. YdueT (akTUUeCKH OTpadOTaHHOIO
CeKpeTapeM HaOJI0JaTeIbHOTO COBETa BPEMEHHM OCYLIECTBIISIETCS OTBETCTBEHHBLIM
CTPYKTYpHBIM nozpaznenenueM [Ipeanpusrus.

21. Iopsimox  BbITIATHl 3apabOTHOW IJIaThl CEKpeTapro HaOIHOAATeIbHOIO
COBeTa OINpeaeNsieTcsl BHYTPEHHUM JOKyMeHTOM [lpeanpusitusi, peryiupyromum
CUCTEMY OIUIaThI TPY/la LITATHBIX PAOOTHUKOB.

22. Pa3Mep IOJDKHOCTHOTO OKJaza M YCJIOBHS BO3HArpaKAEHMs CeKpeTapsi
HaOolaTelbHOTO  coBeTa  [Ipennmpusitusi, He  YCTAHOBIEHHBIE  HACTOALLUM
[TonoxxeHureMm, onpeaesstoTCs peleHreM Ha0moaareapHoro cosera [Ipeanpustus.

23.Ilo pemenuto HaOmogaTenbHoro cosera [lpennpusatus cekperapro
HaOJII0IaTeIbHOTO COBETAa MOJKET BBIIIAYMBATBLCS MpPEeMUsl [0 pe3ysbTaTaM €ro
paOOThl 3a OTYETHBIM KBapTaj, B Clydyae KauyeCTBEHHOIO U pe3yJbTaTUBHOIO
BBIITOJIHEHUSI KM CBOMX (DYHKIIMOHAQJbHBIX OOS3aHHOCTEH, B pasMepe, He
MIPEBBILIAIOIIEM pa3Mep OJHOI0 JOJKHOCTHOIO OKJIaa.

24.B decTp  mOpa3lHOBAHMWS  HAUOHAIbHBIX, TOCYJAapCTBEHHBIX |
npodeccHOHANBHBIX Npa3aHuKoB B PecnyOmuke Kasaxcran 3a c4yeT 5KOHOMUH
cpenctBs ¢donma omaatel Tpyaa (panee — @®OT) pomyckaercs NpeMUpOBaHUE
cekpeTapsi HaOJroaaTe pHOTO coBeTa [lpennpusitus B pazMepe, COOTBETCTBYIOLIEM
pa3Mmepy IpeMHallbHON BBIIJIATHI MO TaKuUM ciiydasM paOoTHuKy [Ipennpusrtus c
JTOJIKHOCTHBIM OKJIaJIOM, 9KBUBAJICHTHBIM JODKHOCTHOMY OKJIa[y CEeKpeTaps



Ha0JII0aTeIBHOTO COBETA.

COOTBETCTBYIOIEE NPEMUPOBAHKE OCYIIECTBIIAETCS Ha OCHOBAHWM IpHKa3a
PYKOBOJHUTEJNS MCIOJHUTEIbHOrO opraa [Ipeanpusrust 1100 JuLa, UCTIOMHAIOWEro
ero 00s13aHHOCTH.

25. IlpemupoBaHue cekpeTaps HaOJIONATENbHOTO COBTEa, MPENyCMOTPEHHOE
HacTosiuM [losiokeHreM, He TIPOU3BOAUTCS B IIEPUOJ UCIIBITATEIBHOTO CPOKA U ITPU
HAJIMYUK Y HErO He CHATOrO JUCLMIUIMHAPHOTO B3bICKaHUA.

26. ExxeronHslit orJIayMBaeMbli TPyAOBOH OTITYCK CeKpeTapro
HaAOMIOIATeILbHOTO ~ COBETa  IPEJIOCTaBJISIeTCsl B COOTBETCTBUM C  IIPUKA3OM
pykoBoauTess MicriosHurensHoro oprana Ilpeanpusitis Ha OCHOBaHUM 3asBJICHHUS HA
MMSL IIpejcenaTens HaONIOJATENHHOrO COBETa, IpPU YCIOBHM IOJOXKHTEIPHOH
PE30IIIOLUY MpeiceiaTes sl Ha0MoAaTeIbHOTO COBeTa.

27. Cexperapro HabmoaTenpHoro cosera llpeAnpusiTust OCYIIECTBIAIOTCS
JOIIATHI, MPEJOCTABISIFOTCSI TapaHTHH M KOMIICHCAIIMOHHBIE BBIIUIATBI B pasMepax,
IpelyCMOTPEHHBIX TPY/A0BbIM 3aKOHOaTeNbeTBOM Pecrybiku KaszaxcraH.

28. Cekperapro  HabmojartenpHoro cosera [lpennpusaTus, NpoMIeALIEMY
MCIBITATe]bHBI  CPOK  JMOO mNpHHATOMY Ha pabory 0e3 TakoBoro, IpH
IPENIOCTABIEHHN €XKerOJHOr0 OIIaYMBAEMOr0 TPYAOBOTO OTIYCKa BbIILIAYHBACTCAH
rmocobue Ha O3J0pOBJEHHE B pa3Mepe IABYX JIOJDKHOCTHBIX OKJIaza OIWH pa3 B
Te4YeHHe KaJIeHIapHoro roja.

29. Cexperapio  HabmogareqbHoro cosera [lpeanpusTus — OKasblBaeTCH
MaTepHasbHas IoMollb 3a cuer skoHomun cpeacts POT B pasmepe 30 (TpuILATS)
MECSYHBIX PaCUETHBIX [TOKa3aTelleH.

MarepuanbHasi ~ [IOMOIb,  INIPEJAYCMOTPCHHAs  HACTOAIMM  ITyHKTOM,
OKa3bIBAETCS HA OCHOBAHMH KOIMHUI MOATBEPKIAIOLUINX JOKYMEHTOB (CBHIETE/IBCTBO
0 pOKIeHNH (YCHIHOBJIEHHE/y10UePEHHE), CBUJIETENLCTBO O OpaKe, CBUACTENLCTBO O
CMEPTH) B CIEAYIOLIUX CIIydasiX:

1) poskieHus (yCBIHOBICHMUS, yo4epeHHus) peOeHKa;

2) OpakocoueTaHus CeKpeTapsi HaOJII0AaTeIbHOTO COBETa;

3) cMepTH cympyra (Cympyru) cekperapsi HaOJIOAATeIbHOrO COBETA WJIM €T0
GIM3KMX pPOACTBEHHMKOB (pojauTenei, NeTeH, YChIHOBUTEJCH, YChIHOBJICHHBIX,
MOJHOPOAHBIX M HEMOIHOPOAHBIX OPaTheB U CECTeP).

30. He mnpemycmotpenHble HacTosimM llooxkeHreM BBIILIATBL CEKPETAPIO
HAOIIONATeIbHOrO COBETA, BKJIIOYas WHbIE BHJbl BO3HAIPAXKJEHMH, JOIUIAT,
HanbaBOK, IPEMUH U Jpyrux (OpM MaTepHaIbHOIO MOOLIPEHHS! B JCHEKHOU Wilu
HaTypaJIbHOH (hopme, 3aIperiaroTcs.

6. OGecneueHue AeATeIbLHOCTH ceKpeTapsi Ha0/K0JaTeIbHOIO COBeTa

31. B mensx Hamiexamero d dPpQEKTUBHOrO BBIIOIHEHUs O00s3aHHOCTEH,
cekpeTaph HaOIIO/ATEBHOrO COBETA JOJUKEH ObITh OOecrevueH HEOOXO0IMMBIMU
OpraHM3alMOHHO-TeXHUUECKUMHU YCIIOBHUSIMH, B YaCTHOCTH!

1) CekpeTaph HabMIONATENBHOTO COBETA JOJKEH UMETh OTHAENbHbIA KaOMHET,
HAXOJSIIMIACS HEeNOCPEeJCTBEHHO M0 MEeCTy HaxoXJIeHHsi oduca LEHTPalIbHOTrO
anmnapara [ Ipennpusrus,

2) paboyee MeCTO ceKpeTaps HaOJIIOAaTeIbHOI0 COBETA I0JKHO OBbITH




06ecreueHo [epCOHATBHBIM KOMIIBIOTEPOM, @ CaM CeKpeTapb HaOIoJaTebHOro
coBeTa — nepeHocHbIM KoMItbrotepoM (Notebook);

3) Cekperaph ~ HaOJIOJATENBHOrO ~ COBETAa  JOJDKCH  OBITh obecrieueH
HeoGXOMMOl OPITEXHUKOM, CelidoM, HECropaeMbIM METAIIMYECKUM LIKahOM s
XpaHEeHHs! JOKYMEHTOB, & TAK)KE CIIPABOYHOH M [ePHOINIECKOM JUTEPaTypOH.

32. PasmMep KOMaHIMPOBOUYHBIX PacXol0B (CYTOUHBIE, PacXolbl IO HauMy
’KAJIOTO TIOMEILIeHHs, pAacXOo/Ibl 10 Mpoe3ay K MeCTy KOMaHIMPOBAaHUS U 00paTHo)
JUISL  ceKkpeTaps HaOJIOJAaTeNBbHOIO COBETa OIpeNeIseTcs B COOTBETCTBUM  C
BHYTPEHHUMH JOKyMeHTamu [IpeanpusTus.

7. OTBETCTBEHHOCTD ceKperaps Ha0J1101aTEeJILHOI0 cCOBeTa

33. CexkpeTaph HaOJIOAATEILHOTO COBETAa HECeT OTBETCTBEHHOCTb IICPEA
[lpenmpusitiem 3a yOBITKH, IpuduHeHHbIe IlpeanpuaTio ero  BHHOBHLIMH
neficTBusmu  (GesneiicTBUeM), B IOPSAJKE, YCTAHOBICHHOM  JIEHCTBYIOLMM
3akoHojarenbcTBoM PecryOnuku KasaxcraH.

34.3a HeuCIIOJHEHWE WM HEHaJUIe)Kallee HCIOJIHEHUE  CEKpPeTapem
HAOJIOATENLHOrO COBETa BO3JIOKEHHBIX Ha HEro 00s3aHHOCTEH, a TaKkiKe B Ciydae
BbIsIBICHNS  (DAKTOB  HApyIIeHMs  TPYAOBOM  JIMCLMIUIMHBL, O  PCIICHHIO
HaOJII0IaTEHHOrO COBETa K CEeKpeTapio HaOJIIOaTeNIbHOrO COBETa MPUMEHSIOTCS
Mepbl B3bICKaHHSI B COOTBETCTBUM C TPYIOBBIM 3aKOHOAATEIBLCTBOM.

35. CexkpeTaph HaOJIIOJATEJILHOrO COBETa HE BIPABE pasrjamiath CBEACHHMA,
COCTABISIOLIIE  COMJIACHO  JCHCTBYIOIEMY  3aKOHOJATeNnbCcTBY  PecryOmuku
KazaxcTan ¥ BHYTpPEHHHUM JAoKymeHTam [lpearnpusrus KOMMEPYECKYo TalHy, a
TaKKe HHYIO KOH(QUICHINATBbHYIO HH)OPMALIHIO.

36. Cekperapb HaOJIIOATEILHOIO COBETA HE BIPABE MCIOJIB30BATE 1OCTYIIHYIO
eMy HH(pOPMALIMIO OrpaHHYeHHOTo focTyna 00 ITpeanpuaThs B INIHBIX HEIAX.

8. 3aK/JII0YHTENbHbIE MOJI0KEeHHUS

37. UcnonHenue o0s3aHHOCTEN ceKpeTapsi HaOI01aTeIbHOTO COBETa, B CIyvae
ero OTCYTCTBMSl, OCYIIECTBJIAET JIMLO, KOTOPbIH HA3HAYaeTCs MO  PELICHHIO
HaOIFOIaTeIFHOTO COBeTa U3 yhcia paboTHUKOB [IpempusiTus.

38. Eciiu  oT/enbHble NYHKTHI HacTosimiero [lojojkeHus  BCTYyMarT B
IPOTUBOpPEUHE C AEHCTBYIOIIMM 3aKOHOAATEILCTBOM PecnyOnuku KasaxcraH, 3TH
ITYHKTHl yTPAYMBAIOT CHJIYy M B YacTHU PEryJlMpyeMbIX STUMH IyHKTaMH BOIpPOCOB
clegyeT  pyKOBOJACTBOBATBCS — HOpPMaMu  JGHCTBYIOLIErO  3aKOHOJATE/LCTBA
PecniyGnuku KasaxcTaH 10 MOMEHTa BHECEHHs COOTBETCTBYIOIIMX U3MEHEHUN B
Hacrosiiiee [lonoxenue.



